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Download both apps from Apple’s appstore.
Note: (Google Drive app may not be necessary, but useful to
confirm the location of your signature.)
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UPLOADING A DIGITAL SIGNATURE WITH A
COMPUTER

Upload signature via Google Drive.
Google Drive: Create account and upload signature

Click here to upload signature.
{ Meet your Drive Then, go for a spin

) My Drive is the home for all . . = Explore the left hand navigation.
* My Drive your files_ With Google Drive .

o Be l = Create Google Docs and more.
. r your PC, you can sync files
Shared with me from your computer to My ‘ = See files at a glance with the new grid
Starred Drive. view.
Recent = Get the Google Drive mobile app.
More -
Download Drive for PC My Drive
TITLE OWWNER LAST MODIFIED
| B8 Untitled Folder me Apr2 =




UPLOADING A DIGITAL SIGNATURE WITH A
COMPUTER

Uploading signature via iTunes.

o Connect device to computer and open 1Tunes. Once
1Tunes recognizes device, click on 1Phone tab and click

29

“Apps”.

«E’PP-U'[

File Edit View Controls Store Help

Scroll down, press
“Form Signer” and
drag signature onto
“Form Signer
Documents”

o Juan’s iPhone 2 Summary  Info

] Automatically install nelg apps

File Sharing
The apps listed below can transfer docUNgnts between your iPhone and this computer.

Apps orm Signer Documents

_J Inbox




ADDING A DIGITAL SIGNATURE TO A
DOCUMENT

1050 A v

Juan Alcantar > Details

Juan Alcantar > Details

To: alcanta6@msu.edu

To: alcantaB@msu.edu .
Sign Document

Sign Document April 1, 2013, 10:55 AM

April 1, 2013, 10:55 AM Press here

@ / @ Important Document un...
124 KB

Important...nsigned.pdf
124 KB

Press here

Once the attachment has been
downloaded onto the 1Phone, tap the
PDF document icon on your email and
the PDF will appear on a different
screen.




Important Document

Bullding A shall be placed at location bin the period of 10 months from the date signed. The
cost may be 10% over the contract amount, but shall not be over 15% over the contract amount. The
contractor should use digital signatures to sign documents required by Michigan DOT.

Michigan DOT Employee

Dr. MDOT = PrestigeWorldwide2014

On the top right hand side, tap the action button
and a list of options will appear. Tap the “Open 1n
Form Signer” button. This button will take you to

the form signer app.

Press the action button

Select Form
Signer

Open in Form
Signer

\

Open in Google
Drive

Open in iBooks




With your finger, create box on the locatioz
where signature will be applied.

Once PDF has opened with Form
Signer, press and hold the screen
until the “visual sign” option appears.

e placed at location b in the period of 10 months fram
contract amaunt, but shall not be over 15% over the

Visual Sign Select

Now you can create visual signature Contlnue
by tap&move gesture

Cancel Continue

Important Document

Building A shall be placed at location b in the period of 10 months from the date signed, The
cost may be 10% over the contract amount, but shall not be over 15% over the contract amaunt. The
contractor should use digital signatures to sign documents reguired by Michigan DOT.

Michigan DOT Employee

/ Or. MDOT - PrestigeWorldwide2014

Configure the signature
location with finger.

%

@n

Note: If you fail to place box at desired
location, go back to slide 6 and start over.

sl




Press here if certificate has
already been successfully
1mported

Default Signature Certificate

. Choose certificate = Addin

Juan Alcantar > Press Here t.O.
Juan Alcantar Import Certificate =——s,

Add Certificate <>/ 7

Import Certificate

Create certificate by SecuStamp

Add Time Stamp

©

s Padensat |

After location of signature is placed, the
app will ask the default signature or give
the option to add one.

Note: If signature is already available, skip to slide
10 or 12




Using Google Docs to Import Signature

Select Google Docs to Import Signature

Local Repository
Application folder accessi

Google Doc
Documents accessible from your Goo...

Enter Google Drive Login
requirements

Google account

Please enter your login data

In tchis option,. a digital sigpature must w—
be imported via Google Drive. sl

Cancel OK

alwle[a[7[v]u[ [o|r
als[o] FJaln]s x|
Lz [x[c[v[e v )

123 @ return




Cancel

- Select the

Default Signature Certificate

Dr_ MDOT.pfx € correct Digital

Signature Dr. MDOT >
JuanAlcantar.pfx Dr. MDOT

Add Certificate >
Please enter the password for
your certificate Entel: pagsyvord
used in digital
signature. Add Time Stamp

Cancel

Create another
. password 1n
form signer app

— EIEEEIIII!IIIE!E
== alsfofrfaln|ufx]L
hz|xc|v|s|nivil

Once signature has been

1mported, apply signature by °
pressing the sign button. A
password will be required.

return



Using 1Phone hardware to Import Signature
Select Local Repository to Import Signature

Cancel Sort

Local Repository

Application folder accessible through... Select the . / Dr_MDOT.pfx
Google Docs correct Digital
Documents accessible from your Goo... Signature JuanAlcantar.pfx

Enter password
used in digital

Default Signature Certificate

Please enter the password for

your certificate Dr. MDOT

signature. Dr. MDOT &
Add Certificate >
Create another
Add Time Stamp

password in
form signer app

Once signature has
been imported,
apply signature by

EIEEEIIII!IIIEE pressing the sign
EEEﬂEmﬂﬂl button. A password

will be required.




& Emailing Signed Document

Signature will appear

L e e

Building A shall be placed at location b in the period of 10 months from the date signed. The p I' eViou S ly IOC ate d .

cost may be 10% over the contract amount, but shall not be over 15% over the contract amount. The
contractor should use digital signatures to sign documents required by Michigan DOT.

Impaortant Document

Michigan DOT Employee Building A shall be placed at location b in the period of 10 months from the date signed. The
cost may be 10% over the contract amount, but shall not be over 15% over the contract amount. The
@ Fopmre e et contractor should use digital signatures to sign documents required by Michigan DOT.

fourtirnsh i

Dr, MDOT = PrestigeWorldwide 2014

Michigan DOT Employee

PreSS here to Send Dr. MDOT — PrestigeWorldwide2014
signed document.

Once document is signed, press on the
blue arrow located on the lower right
hand side. The email option will appear.
Email document to desired location.
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